
 

Instructions on completing the Existing Online Registration Application 

 

1.  Click More 

 

2.  Click Online Registration 

 



3.  Click Start. 

 

4. Click Begin Registration 

 

5.  Click your preferred language. 

 

 

 

 



 

6.  Type your first and last name in the box then click Submit. 

 

 

7.  Read the instructions then click begin.  

 

 

 



 

8.  Review the information listed then click the next button. When there is not a next button, click save to go to the 

next tab. 

 

 

9. Click Edit for each parent listed.  Review the information listed and make any changes to contact information for 

each parent.  If a new parent needs to be added, click the Add New Parent/Guardian button.  Once you have 

verified the contact information for each parent, click the Save/Continue button. 

 
 

 

 

 



 

10. Click the Edit button to verify information for each student listed.  You will review the parent/student handbook 

and other important information as well.  Click next after each section.  Once there is not a next button, click 

save. 

 

11. You will need to enter the contact order for each parent listed in the order you want them contacted. 

 

 

12.  Click the button if no medical or mental health conditions need to be listed for your student.  If a condition 

needs to be listed, please click the add button. 

 



13.  Click the button if no medications need to be listed for your student.  If you need to list medications, please 

click the add button. 

 

 

14.  You must click on each link to review the information with your student.  You must click the check box next to 

each “Yes, I have” statement.  Please review each document carefully.  Please read the statements listed then 

type your student’s and your legal name.  Click Save.   

 

 

 

 

 

 

 



15.  Click Submit. 

 


